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	Post Title
	Policy Intern



	Location
	Westminster, UK



	Duration
	4 days a week for 3 months - with a view to extending - starting 14th February 2012 (negotiable)


	Salary
	Voluntary Role (expenses: £10 per day) 


	Line Manager 
	Youth Engagement and Advocacy Manager 


	Context
	Restless Development   
Restless Development is the youth-led development agency focused on putting young people at the forefront of change and development. We are currently developing our global advocacy work to influence systemic youth-led and youth-focussed change at all levels. We see young people as the solution to the serious and persistent problems of our world, not tomorrow, today. 
We have a full time presence in 11 countries worldwide and provide support and expertise for organisations in many more. We also offer a variety of ways for young people in the UK to get involved including international placements, advocacy & campaigning, and global citizenship programmes. www.restlessdevelopment.org 
Our International Programmes Unit (based in London) is involved in a number of exciting international partnerships with UNFPA, USAID and DFID to shape policy and practice around youth in development. We also coordinate the DFID / CSO Youth Working Group: a network of over 30 organizations working in partnership with DFID to help put young people at the heart of development policy and programming. 
The Policy Intern will play an important role in developing and delivering on these exciting partnerships within growing area of work. This role would be ideal for anyone looking for an entry into development policy and advocacy work in a fast-moving and growing organisation.  



	Skills and Qualifications


	Essential
· Excellent inter-personal skills

· Excellent written, verbal and IT communication skills

· Self-motivated with excellent initiative

· Willing to work as part of a team as well as lead on areas of work
· A passionate individual who believes in the potential of young people to change the world 
· Likes a challenge 
Desirable
· Previous voluntary experience, ideally in a developing country  

· Experience of working on youth and development 
· Experience of working with young people

· A resourceful individual able to work in a busy and often pressurised environment
· Undergraduate degree


	Main Duties
	· Support the administration and coordination of the DFID/CSO Youth Working Group

· Support on the International Programmes strategy process  for 2012 – 2015  
· Support Restless Development’s engagement with global institutions and civil society networks 

· Write news updates, case studies and other materials on our global advocacy work 

This is a new role and the estimated time allocation to each of the above areas (as outlined below) is likely to change from week to week. 



	Time: 50%
	Support the administration and coordination of the DFID/CSO Youth Working Group (YWG)

	
	· Lead on logistics of Youth Working Group (YWG) meetings including confirming venues, setting agendas and writing minutes. 

· Provide effective email communications and updates on YWG activities and decisions 

· Writing, reviewing and editing internal and external materials produced by the YWG 

· Administration of the YWG’s online presence (incl. facebook and Youth Working Group website) working with organisational members and youth reps 

· Support on ad hoc participation, policy and network projects run by the YWG 

· Be the first point of contact for enquiries relating to the YWG 

· Carrying out desk based research on youth policy areas according to group priorities and activities 

	Time: 20%
	Support on the International Programmes Unit strategy process  for 2012 – 2015  

	
	The International Programmes Unit will soon be reviewing its strategy for the next 3 years that will provide the future focus of our global advocacy and policy work. Working with the Programmes Manager and other staff, you will lead on: 

· Desk-based research into potential partners, campaigns, coalitions and allies for our advocacy and policy work 
· Synthesising the current key asks out there for youth in development relating to Restless Development 3 goal areas and the general youth in development agenda


	Time: 15%
	Support Restless Development’s engagement with global institutions and civil society networks 

	
	· Support the Programmes Manager to develop our partnerships with UNFPA and the Youth Rights Strategy Partners (a global network of NGOs working to shape policy on SRHR and youth globally)  

· Gather information from Restless Development country programmes and other units to feed into relevant policy consultations and working group discussions. 

· Ensure internal mapping documents on coalitions and conferences are kept up to date and shared with the wider unit. 

· Help inform our policy knowledge on our main goal areas (sexual reproductive health and rights, livelihoods and civic participation) and ensure we are kept up to date on developments in youth policy. 



	Time: 10%
	Write news updates, case studies and other materials on our global advocacy work. 

	
	· Create engaging and interesting updates on our global advocacy work for the Restless Development website. Identify other opportunities to publicise IP’s advocacy work online and in sector publications 

· Produce case studies on our advocacy and campaigns work. 

· Support on the conceptualisation of a Restless Development policy briefing series

· Provide narrative information for internal monthly reports 



	Time 5%
	Other Duties 

	
	Other duties as required (e.g. supporting or attending International Placements, Youth Engagement or Campaign activities). This will potentially require occasional work on weekends for which time off in lieu can be taken. 



	Application process
	Please send a completed application form to Victoria at victoria@restlessdevelopment.org.   Please note the tight timeframe for this application process: 

· Deadline for Applications – 9am Wednesday 1st February  2012
· Interview dates - 2nd and 3rd of February
We are able to cover the cost of off-peak UK travel for candidates invited to interview so long as receipts are provided. 


