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APPLICATION FORM
Policy Intern 
	· All information collected on this application form is held in the strictest confidence.

· Please read the job description for the above position carefully before completing this application form.

· Short-listing will be carried out solely on the basis of information provided on this application form. CVs will not be considered.

· Please complete and return this application form to victoria@restlessdevelopment.org  by 9AM (GMT) Wednesday 1st February 2012
· Due to the volume of applications only shortlisted applicants will be contacted.  Interviews will take place on February 2nd and 3rd 2012.


	1. PERSONAL DETAILS
	

	Family name
	

	First name
	

	Nationality
	

	Country of residence
	

	Contact Address
	

	Mobile number
	

	Home number
	

	Email
	

	Skype ID
	

	Have you interviewed for a role with Restless Development in the past?
If yes, please provide details
	


	2. EDUCATION
	
	

	College/University attended 
	Subjects studied, level and grades attained 
	Dates (From-To)

	
	
	


	3. FURTHER RELEVENT QUALIFICATIONS / TRAINING / COURSES (undertaken in last 5 years)

	Course/Training details
	Dates

	
	


	4. LANGUAGE SKILLS – delete as appropriate

	ENGLISH
	Spoken
	Fluent
	Fair
	Poor

	
	Written
	Fluent
	Fair
	Poor

	FRENCH
	Spoken
	Fluent
	Fair
	Poor

	
	Written
	Fluent
	Fair
	Poor

	SPANISH
	Spoken
	Fluent
	Fair
	Poor

	
	Written
	Fluent
	Fair
	Poor

	PORTUGESE

	Spoken
	Fluent
	Fair
	Poor

	
	Written
	Fluent
	Fair
	Poor

	OTHER (please specify)
	Spoken
	Fluent
	Fair
	Poor

	
	Written
	Fluent
	Fair
	Poor


	5. ADDITIONAL SKILLS
	

	Computer skills/software systems: 

	


	6. EMPLOYMENT – PRESENT/MOST RECENT EMPLOYER

	Organisation
	

	Position held
	

	Summary of role & key achievements 
	

	Salary
	

	Dates (from – to)
	

	Reason for leaving 
	

	Additional information (optional)
(you may wish to attach a simple chart showing your position in the organisation)



	7. EMPLOYMENT HISTORY

	Organisation & Country
	Position held
	Summary of role & key achievements
	Dates (from – to)

	
	
	
	


	8. MOTIVATIONS AND EVIDENCED EXPERIENCE

	I) Restless Development values its people and their passions, not just their qualifications. 
Using no more than 300 words, please tell us a bit more about yourself and your motivations for applying for this internship.


	

	II) Using no more than 750 words, please provide evidence of:
· how you fulfil the skills, experience and personal qualities listed on the role description.

· your ability to perform each of the key duties outlined in the role description. 
Please ensure that you provide tangible examples that outline how your skills, knowledge and experience meet these requirements. Feel free to use headings on the role description as you see fit.


	


	9. REFERENCES

	
	Referee 1 - Most recent employer
	Referee 2

	Name
	
	

	Organisation
	
	

	Position
	
	

	Address
	
	

	Telephone
	
	

	Email
	
	

	Permission to contact? (Y/N)
	
	


	10. DECLARATION

	           
           By ticking this box I confirm that the information set out in this application is, to the best of my  

           knowledge, true and complete. I understand that any false statement may disqualify me from 
           appointment.  
           Date: ……….………………………………..   



	EQUAL OPPURTUNITIES & RECRUITMENT EVALUATION (optional)

	As with all appointments across Restless Development, this recruitment process will adhere to the organisation’s international policies in relation to equal opportunities (available on request).  The summary of which sets out that:

Restless Development seeks to recruit, retain and develop staff, volunteers and Board members from all sectors of the community and will ensure that no applicant or incumbent member receives less favourable treatment on the grounds of gender, sexual preference, marital status, social status, caste, race, ethnic origin, religious belief, age, HIV status, disability, or any other factor that cannot be shown to be relevant to performance.

Due to its mission “to place young people at the forefront of change and development”, Restless Development is particularly committed to monitoring the representation and diversity of our staff in relation to youth, gender and nationality.  

The below information is requested to assist Restless Development to monitor its equal opportunity policies and to evaluate responses to our internal & external advertising.  While the information you give below will be used for statistical analysis by Restless Development, no names will be held with those statistics nor will it influence this application process.



	Position applied for:
	

	How did you hear about this vacancy?
	

	Have you previously applied for a position with Restless Development? (if yes, please note position & country applied for) 
	

	Do you identify yourself as male or female?
	

	What is your country of origin?
	

	What is your country of residence?
	

	How would you describe your ethnic origin?
	

	Do you consider yourself to have a disability?
	

	What is your date of birth?
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